[bookmark: _GoBack]Dear Dr. Friendly,

After carefully considering the different strategies you suggested, we have determined the appropriate action plan should use
1. x% for ______________________________
1. x% for ______________________________
1. x% for ______________________________
1. x% for ______________________________

To determine this action plan, we used the following procedure:

First, we looked at…





Then, we considered…







Finally, we factored in…






Sincerely,



